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1. Introduction 
 

1.1 Application Purpose 
OCPF developed this application to streamline the organization of committees for external users and OCPF staff. 

 

1.2 Who is eligible to organize with OCPF using OCPF Filer Organization Application 
 

1. Candidates involved in races for the following Massachusetts offices: 

• Statewide offices such as Governor 

• Governor’s Council 

• House 

• Senate 

• County Sheriff, Commissioner & Treasurer 

• Clerk of Courts 

• Register of Deeds 

• Register of Probate 

• District Attorney 

• Suffolk County Superior Clerk & Clerk of Supreme Judicial Court 

• Mayor 

• City Councilor (in cities with a population over 65,000) 

• Barnstable Assembly of Delegates 

 

2. State Political Action Committees (PACs) 

A political action committee, or “PAC”, is a political committee that is organized to support or oppose a candidate or 

a slate of candidates. Therefore, a PAC could be organized to support or oppose a particular candidate. It could also 

be organized to support or oppose a variety of candidates of a particular party or who support a particular cause. A 

PAC is separate from a candidate’s committee. 

3. Independent Expenditure Political Action Committees (IEPACs) 

An IEPAC is a political action committee that receives contributions to make independent expenditures, and only 

makes independent expenditures. Unlike other PACs, independent expenditure PACs may receive contributions 

from individuals without limit, and from corporations and other entities that are otherwise prohibited from 

contributing to PACs pursuant to M.G.L. C.55, Section 8. 

Independent expenditure PACs are subject to all other requirements that apply to other PACs, including 

recordkeeping and reporting requirements. 

4. State Ballot Question Committees 

A Ballot Question Committee is a person or group of people who raise or spend money to support or oppose a 

question put to voters at a state election. 

https://www.ocpf.us/Legal/CampaignFinanceLaw
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• If the question appears on a statewide ballot, the committee must organize with OCPF and file regular 

Campaign Finance Reports with this office. 

• If the question the committee was formed to support or oppose is put to voters in a municipal election, the 

committee must organize with their local election official: the city or town clerk or election commission. 

In either case, a ballot question committee is not intended to have an indefinite life; it must dissolve after the 

resolution of the question at the election. 

 

1.3 Who is NOT eligible to organize with OCPF using this application 
At present, the filer types listed below cannot organize with OCPF using OCPF Online Filer Organization system. 

These types of filers must submit the Statement of Organization Form in paper to organize with OCPF. Please see 

the detailed instructions for each filer type. 

 
Filer Type  How to Organize 

Segregated fund accounts  Register and file reports with OCPF. Click here for instructions on how to organize 
with OCPF. 

Independent Spending Reports Register and file reports with OCPF. Click here for instructions on how to organize 
with OCPF. 

Local Political Party Committees Register and file reports with OCPF. Click here for instructions on how to organize 
with OCPF. 

Local Political Action Committees  
Register and file reports with the local election official. Click here for instructions 
on how to organize with local official. 

Local (Municipal) Ballot Question 
Committees 

Local offices 

 

1.4 Organization Application Process Overview 

 

Step 1: Create an OCPF account 

Before you can organize a committee, you must register with OCPF using your email address @ 
https://ocpfreporter.us/OnlineOrganization/SignUp.  After signing up, you will receive a validation email. This 
email includes a link back to OCPF’s website to complete the registration process.  

 

https://www.ocpf.us/Home/Index?gettingStarted=1
https://www.ocpf.us/Home/Index?gettingStarted=1
https://www.ocpf.us/Home/Index?gettingStarted=1
https://www.ocpf.us/Home/Index?gettingStarted=1
https://ocpfreporter.us/OnlineOrganization/SignUp
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Step 2: Complete and Submit Your Organization 

There between five and seven sections in this application listed below.  

Registration Part To be completed by 

Filer Type All filer committees 

Candidate Candidate committees 

Office Sought Candidate committees 

Committee Information All filer committees 

Committee Officers  All filer committees  

Bank Information All filer committees 

Legal Disclosures All filer committees 

Review, Certify and Sign All filer committees 

 

Step 3: Candidate (if applicable), Treasurer and Chairperson e-signs the submission 

Once you submit your Statement of Organization, OCPF will send emails to the candidate (candidate committees 
only), and the named treasurer and chairperson for their electronic signatures to complete the registration 
process.  

 

Step 4 & 5: OCPF approves the submission and assigns a CPF ID to your committee 

Once the Statement of Organization is submitted, it’ll be routed to an auditor to be approved. Once approved, a 
CPF ID number will be issued and the filer’s record can be viewed on OCPF’s website 
(https://www.ocpf.us/Filers/Index). 

The candidate and the committee officers identified in the submission will receive approval notifications via 
email. 

 

2. Getting Started 
 

2.1 System Requirements 
Minimum Requirements: 

• The OCPF Filer Organization Application should function on most browsers (e.g. Google Chrome, Microsoft 

Edge, Mozilla Firefox, Apple Safari, etc.).  

• Internet Explorer may not work properly. We recommend upgrading to a different browser such as Chrome, 

Edge, Firefox, or Safari. 

Printing: 

• Pop-up windows should be enabled in the browser setting in order to print the electronic OCPF Statement of 

Organization form. 

 

https://www.ocpf.us/Filers/Index
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Email Notifications 

OCPF will send the following notifications via email through the online organization process. To ensure 

notifications emails are not directed to a Spam or Junk mail folder, please add ocpf@cpf.state.ma.us to your 

email account’s safe senders email list. 

• An email with a link to validate the sign-up email account 

• An email confirmation after the online Statement of Organization is submitted 

• Email notifications sent to Candidate, Treasurer and Chair for their electronic signatures to complete the 

Statement of Organization 

• Email notifications sent to Candidate and Treasurer once the Statement of Organization is approved by OCPF 

  

2.2 Navigating the application 
 

The users should start at the Getting Started page in OCPF’s homepage (https://www.ocpf.us/) to access this application. 

 

 

After logging into the system, UI tools such as the navigation bar, progress bar and other features make it easy to 

navigate through the online organization system: 

  

Select the filer type, and follow the 

instructions to organize with OCPF 

https://www.ocpf.us/
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Features Details 

Progress bar Displayed at the top of the screen above each section in the Statement of 
Organization form, this bar shows which part you are on and how you have 
progressed through the online organization system. 

Step icon Displayed as part of the progress bar, the color of the icon shows the status of 
each section: 

• gray: Section is yet to be completed 

• blue: Section is active 

• green: Section is complete 

• red: Missing information in this section 

Navigation bar Buttons listed on the top right of each section: 

• Save: Save the data you have entered 

• Start over: Start a new registration 

• Home: Go to the home page to manage your registrations 

• Logout: Exit the application 

Previous button Click the “Previous” button to return to the previous section of the Statement of 
Organization form. Please use the “Previous” button instead of your browser’s 
back arrow. 

Next button Click the “Next” button to: 

• Continue to the next section of the Statement of Organization form 

• Each time you click the Next button, your data is saved 

 

2.3 Information You Need to Register 
New filers need several key pieces of information to complete the online organization process. The checklist below 

outlines the information needed to complete the organization process. 

  

Progress bar  

Navigation bar  

Previous / Next buttons 

Step Icon 
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Filer Type Information you need to register 

Candidate 

 
✓ The office’s name and district 
✓ The chair and treasurer’s full names, mailing addresses, email 

addresses and phone numbers 
✓ The committee’s full mailing address 
✓ The candidate’s full name, residential address, email address and 

phone number 
✓ The name of the bank that will hold your committee’s funds 

 

State Political Action 
Committees (PACs) 

 
✓ The full name of the political committee 
✓ The statement of purpose of the political committee 
✓ The chair and treasurer’s full names, mailing addresses, email 

addresses and phone numbers 
✓ The committee’s full mailing address 
✓ The name of the bank that will hold your committee’s funds 

 

Independent 
Expenditure Political 
Action Committees 
(IEPACs) 

 
✓ The full name of the political committee 
✓ The statement of purpose of the political committee 
✓ The chair and treasurer’s full name, mailing address, email address and 

phone numbers 
✓ The committee’s full mailing address 

The name of the bank that will hold your committee’s funds 

State Ballot Question 
Committee 

 
✓ The full name of the committee 
✓ The statement of purpose of the political committee 
✓ Topic of the ballot question and question number if known 
✓ The chair and treasurer’s full names, mailing addresses, email 

addresses and phone numbers 
✓ The committee’s full mailing address 

The name of the bank that will hold your committee’s funds 

 

 

3. OCPF Filer Organization Application – User Login 
 

3.1 Create A New Account 
To begin the process, register with OCPF at https://www.ocpfreporter.us/OnlineOrganization/SignUp). 

https://www.ocpfreporter.us/OnlineOrganization/SignUp
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a. Select your role in the committee: candidate, treasurer, or agent. 

i. Candidate: The individual seeking the elected office. 

ii. Treasurer: The individual responsible for managing the finances of a political committee. 

iii. Agent: An agent is someone who has a role in the organization other than the candidate, 

treasurer, and chair, for example, the secretary, the data entry clerk. 

b. Provide the following information: First Name, Last Name, Email address, Phone Number, and Password. 

i. Password rule: at least 13 characters. 

c. Click the Register button.  

d. A verification email will be sent to your email account; Click the embedded link to verify your email 

address. 

 

 

 

e. The email will be similar to the picture below: 
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f. Once you click on the link embedded in the email, it will take you to a web page with the following 

message. 

 

 

g. Click the “click here” link to begin the online organization process.  

 

 

 

 

 

3.2 Existing User Login 
1. After you register with OCPF, you can return to complete the process at any time or check the status of the 

organization by logging in again.  
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2. To log-in, click on the “Log in” tab, provide your email address and password and click the Log-in button. 

3. A list of active organizations will be presented to you. 

i. If the organization is in progress, click on the Continue button to continue where you left off. 

ii. If your organization has been submitted to OCPF but not signed, click on “View & Sign”, you can view the 

submitted registration. If you’re the treasurer, candidate or chair, you’ll have to electronically sign it. 

iii. The status column will indicate what steps remain to be completed before OCPF can approve your 

statement of organization. 
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4. OCPF Filer Organization Application – Data Entry 

OCPF’s Organization Application contains between five and seven sections depending on the type of committee. 

After your registration is complete, you must select the type of committee you wish to organize. 

 

 

4.1 Candidate Section (Candidate committees only) 
 

In this section, you’ll need to provide the following candidate information: candidate name, party affiliation, residential 

address, and candidate email address and phone number. 
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4.2 Office Sought (Candidate Committees Only) 
 

Office Sought:  Please provide the office the candidate is seeking. OCPF has two reporting systems, the depository and 

non-depository disclosure systems. Depending on the office selected, you will file reports via the appropriate system. 

 

 

 

4.3 Committee Information 
Please provide the physical mailing address of the committee. 

 

 

 

4.4 Committee Officers 
 

In this section, you’ll provide information about the committee treasurer and chairperson.  You also add one or more 

agents. See below for more information about agents. 
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An agent is an individual who has a role in the organization other than 

the Candidate, Treasurer, and Chair, for example, the secretary or a 

data entry clerk. An agent may receive email notifications from OCPF 

to ensure your Campaign Finance Reports are completed correctly and 

in a timely manner.  

Allow access to prepare, file, and edit reports?:  checking “Yes” will 

give the agent the access to OCPF E-Filing System, a software used by 

OCPF registered filers to file Campaign Finance Reports. 
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4.5 Bank Information 
This section will appear differently depending on whether your committee is a depository filer or a non-depository filer. 

Who files in the Depository Reporting System? 

Office in Depository Reporting System  Office in Non-Depository Reporting System 

Statewide Office House 

Governor's Council Senate 

County and District Offices Mayors in cities with populations up to 65,000 

Mayors & City Councilors in cities with 
65,000+ populations 

State Ballot Question Committee 

State Party Committees Independent Expenditure Political Action 
Committees 

State Political Action Committees (PACs) Local Political Party Committees 

 

Depository Committees 

If your committee is required to file reports using the depository system, indicate whether the committee intends to 

accept contributions or not. An additional form will be emailed to you if you intend to raise funds. This form, the D103, is 

to appoint a bank for committee funds, this bank must participate in OCPF’s depository system. See 

https://www.ocpf.us/Filers/GettingStartedDepository for a list of participating banks. This form must be signed by a 

representative of the depository bank.  

 

 

  

 

https://www.ocpf.us/Filers/GettingStartedDepository
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Non-Depository Committees 

If your committee is not in the depository system (see chart above), you must simply provide the name(s) of each bank 

where you intend to keep committee funds. 
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4.6 Legal Disclosures 
 

In the Legal Disclosures section, please review the legal terms of your submission, check the box and electronically sign 

at the bottom by typing your name. 

 

 

4.7 Review, Certify, and Sign 
 

Click the checkbox and click the “Submit” button to certify the submission. 
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Below is an example of missing information in the Committee section. 

 

 

• If there is missing information, you can click the “Edit” button to make changes to the corresponding section. 

• After clicking the Submit button, you will be presented with the message below. 

 

• You will receive an email confirmation with the Statement of Organization form attached. See the sample email 

below. 
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5. OCPF Filer Organization Application – Electronic Signatures 
 
The statement of organization must be electronically signed by each of the officers named in the submission. Once 
you complete the organization, the candidate (if applicable), treasurer and chairperson will receive an email 
containing a link to review and electronically sign the submitted Statement of Organization.   
 
The email will appear as followed: 
 
 

 
 

Clicking the embedded link will bring each recipient to a web page (see below) where they can review the 
organization submission and provide their electronic signature. If the candidate or treasurer wishes to access the 
filing software, they should provide a password as well.  
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